
Asset Management Inventory 

Room Transfer Form 

Fill out this form when there are items moved from one room to another. 

Campus/Dept: 

Inventory Transfer Information 

Inventory Tag Number Room # 

Change From 

Inventory Tag Number Change To 

Change From 

Inventory Tag Number Change To 

Change From 

Inventory Tag Number Change To 

Change From 

Inventory Tag Number Change To 

Change From 

Inventory Tag Number Change To 

Change From 

Inventory Tag Number Change To 

Requesting Signature Date 

Administrator Signature Date 

For Asset Management Only 
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